Policy/Guideline for private details

posted by DKlein – Townsend Fire 

A.) When a request for a detail is received the Chief of Department or his / her designee will complete a detail requisition and determine how many personnel and/or equipment will be required to fill said detail.

B.) When filling the detail the Chief of Department or his / her designee will use the Seniority Call List for the respective division.

•        Active employees will be offered opportunities to fill details according to their seniority and rank on the Department. Refer to the Call List.
•        Additional considerations:
o        Probationary employees: rank and amount of experience required to perform detail.
o        Primary consideration will be given to those employees who have accumulated less total hours between Town and detail work than others.

•        Inactive employees will not be eligible for details.

C.) All personnel are required to wear Class B Uniforms when working at a detail as outlined in the Uniform Policy (GO 07-005).

D.) Compensation for details is calculated by using the following formula.

•        Personnel
o        Outside companies and organizations - The rate will be twenty-five dollars ($25) per hour per required employee of the department.
o        Town Departments (including the school system) – The rate will be the employee’s hourly rate, unless otherwise negotiated. If an employee has any hours above 40 it will be at their overtime rate.
o        All details will require a minimum of 2 hours unless negotiated otherwise.

•        Equipment
o        Equipment rates will be charged to outside companies and organization as outlined in the Mid-State Equipment Rate Schedule.
o        Town Departments will not be charged for equipment use.

E.)        Employees are required to file a separate time card for all detail hours, and file for processing as outlined in the Non Contractual Personnel Policy and Procedure Manual.


F.)        After completion of a detail an invoice will be generated within 7 – 10 business days.


